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Stafford

BOROUGH COUNCIL




(National Agreement)

JOB DESCRIPTION

_______________________________________________________________

Post Title:
Sports Manager 

Scale:
PO 44-47

Post No:
LSL007 
Service:
Leisure

Contract:
Initial contract to March 31st 2009 with proposed extension to                                      October 2009 subject to confirmation of external funding.
____________________________________________________________________________

Responsible to:
Partnership Director

Responsible for:
Staff within the Sports Management Team

Delivering the outcomes identified within the Business Plan relating to the Sports Management Team.



____________________________________________________________________________

Key Relationships:
Core Team Members and relevant external agencies
This post is subject to the continued availability of Sport England Lottery and partnership funding.  This funding is subject to annual review by the Sport England Lottery Fund and the Partnership and should funding be withdrawn, employment will cease.  In such cases appropriate notice will be given

	Job Purpose:
To work collaboratively with partners to deliver the outcomes relating to the Sports Management Team within the Business Plan 2006-2009 for the Staffordshire and Stoke on Trent County Sports Partnership (The Partnership).




Main Duties and Responsibilities:

1
To assist and support the Director in the development of the Partnership and delivering the Business Plan.

2
To deputise for the Partnership Director in their absence

3
To advocate/communicate the benefits of a County Sports Partnership to all partner agencies.

4
To develop sporting pathways in accordance with national and local strategies for PE and School Sport, Active Recreation, Sports Specific, coaches, clubs and competition.

5
Working with NGB’s to integrate whole sport plans into the core business of the Partnership.

6
To develop an implementation structure at a sub regional level through which national initiatives can be developed and delivered.

7
To explore with NGB’s the establishment of community participation and player support programmes at a sub regional level.

8
To be responsible for the management of financial and physical resources as appropriate.

9
To develop a work force plan for the partnership including training and development needs of the core team.

10
To manage relevant staff employed within the Partnership and develop the skills and competencies of other staff involved in Partnership activities.

11
To play a co-ordinating role in the development of a sub-regional facility strategy across the Partnership area.

12
To implement relevant policies including equality, child protection, Health and safety etc) and targets and that programmes delivered include and measure the impact of positive action for disadvantaged groups/individuals.

13
Support the inclusion of SSP Networks across the Partnership in conjunction with the Strategic Link Posts.

14
To develop with partners performance measurement to assess the value of sport and physical education and active recreation.

15
To support ongoing assessment by key partners of the impact and contribution of sport and physical education and active recreation in their geographic/work areas.

16
To support the development of the Partnerships Community Sports Network as agreed with the Partnership Director.

17
To ensure policies and practices as required by the host agency are adopted and implemented.
18
To assist with the co-ordination and implementation of upgrades to the Partnership web site.

19
Undertake any other duties which may be determined by the Executive Board.

BEHAVIOURS WHICH UNDERPIN EFFECTIVE PERFORMANCE:
1
Recognise changes in circumstances promptly and adjust plans and activities accordingly

2
Balance agendas and build consensus

3
Encourage others to share information and knowledge 

4
Identify and work with people and organisations that can provide support for the work of the partnership.
5
Work to develop an atmosphere of professionalism and support

6
Model behaviour that shows respect, helpfulness and co-operation

7
Show sensitivity to stakeholders’ needs and interests and manage these effectively

8
Constructively challenge the status-quo and seek better alternatives

9
Make time available to support others

10
Deploy a range of legitimate strategies and tactics to influence people

11
Recognise the opportunities presented by the diversity of people

12
Create a sense of common purpose

13
Show integrity, fairness and consistency in decision making

14
Encourage and support others to make the best of their abilities

15
Use communication styles which are appropriate to different people and situations

	Any other duties commensurate with the grade of the post, subject to any reasonable adjustments under the Disability Discrimination Act 1996.



	Postholders must comply with the Council’s Equal Opportunities and Health and Safety Policies.



	For postholders at SO1 or above to develop, support and promote principles of sustainability both in service delivery and in the workplace.




Special Conditions 

(if applicable):
     
General
1
The above duties do not include or define all tasks which the postholder may be required to carry out.

2
To be responsible for health, safety and welfare of the staff under your control.

3
To regularly communicate with your staff on developments within the organisation and how this affects their role, and to encourage feedback and staff involvement.

4
To be responsible for the health, safety and welfare of yourself and employees you are working with.

5
To serve at any of the Council's places of employment in any post of a similar nature and responsibility, if required.

6
The above duties may involve having access to information of a confidential nature which may be covered by the Data Protection Act, be commercially sensitive or relate to client information. In such circumstances confidentiality must be maintained at all times.

7
Senior and Operational Managers are responsible for the identification, prioritisation and management of business risks relating to their service, in accordance with the Council’s Risk Management Strategy.
The Council reserves the right to vary the duties and responsibilities of staff under conditions prescribed in national agreements.  Thus, it must be appreciated that the above duties may be altered as the future changing needs of the service may require.  
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EMPLOYEE SPECIFICATION

Partnership Core Team Attributes

All team members should demonstrate the following attributes. 

1
Leadership

The ability to lead and set standards on behalf of the partnership; maintain commitment and motivation in self and others; acquire up to date knowledge to fulfil role    

2
Partnership Working

The ability to communicate and work openly, encourage co-operation, influence the views of others and make sound judgements on behalf of the Partnership

3
Innovation

The ability to generate or recognise opportunities and be creative to solve problems 

4
Results Orientated

The ability to define success for your area of work, deliver results and measure achievements and the commitment to continual improvement

5
Equality

Commitment to respect and value differences in others and to equal opportunities. 

	
	ESSENTIAL


	DESIRABLE
	ASSESSMENT METHOD

I  =INTERVIEW

T  =TEST/ASSESSMENT

QC = QUALIFICATION CERTIFICATE

AF - APPLICATION FORM

	EDUCATION


	A degree or equivalent qualification in a sports or related subject
	Postgraduate qualification in management of a relevant professional institute
	

	WORK EXPERIENCE


	Significant experience working in sport or a relevant field

Significant experience of managing teams, staff, budgets and resources in a sporting environment

Significant experience in developing partnerships

Performance management systems

Working with multi agencies in a strategic process and partnership

Developing strategies and action plans 

Presenting at public meetings and events and working with Board members 


	Working with the community, education or sports sector (as volunteer or professional) 

Quality assurance systems and procedures


	


	
	ESSENTIAL


	DESIRABLE
	ASSESSMENT METHOD

I  =INTERVIEW

T  =TEST/ASSESSMENT

QC = QUALIFICATION CERTIFICATE

AF - APPLICATION FORM

	
	Developing new initiatives in partnership with external agencies and community organisations
Taking positive actions to address inequalities
	
	

	SPECIFIC SKILLS


	Knowledge of National, Regional and Local policies and initiatives affecting sport and understanding of the Government’s agenda for sport 

Knowledge of NGB’S and Structures

Knowledge of performance management systems

Knowledge of sports development at a strategic level with a clear track record of achievement.


	Knowledge of performance standards in sport including Equality, Child Protection, Clubmark, Quest and TAES


	


	
	ESSENTIAL


	DESIRABLE
	ASSESSMENT METHOD

I  =INTERVIEW

T  =TEST/ASSESSMENT

QC = QUALIFICATION CERTIFICATE

AF - APPLICATION FORM

	
	Understanding of equality policies and practices

Ability to create plans with multi agency commitment and involvement and to develop relationships and work within partnership environment

Ability to manage complex and demanding workloads across the service, to work under pressure and to complete tasks within deadlines

Ability to manage a budget comprising grants, external sources and income generation

Ability to work as part of a corporate system, including establishing links with other areas of work 

Ability to delegate, motivate and monitor the performance of others

Excellent managerial and interpersonal skills

Excellent communication and negotiating skills

Project management skills
Computer literate 

Standard for safe guarding and protecting children in sport
	
	

	PERSONAL QUALITIES


	Confident with a high degree of motivation

Be able to work efficiently on own initiative and as part of a team

Be able to work under pressure and maintain a high standard

Willingness to learn and develop self 


	
	

	OTHER CRITERIA


	Willing to work evenings and weekends


	
	


POST DETAILS

___________________________________________________________________

1
Salary Range:
£35,852 - £38,404 p.a.(subject to pay award                                                                pending) fillin "" \d ""


Stafford Borough Council is currently reviewing its position with regard the implementation of the Single Status Agreement.  The Council is committed to undertaking a job evaluation exercise as part of a review of grading and conditions of service.  When the grading review is completed any new grading structure will supersede existing scales and posts will be slotted into the new structure based on the job evaluation results.  

2
Conditions of Service:
The National Joint Council for Local Government Services as adopted by Stafford Borough Council, together with the Scheme of Local Conditions of Service, working practices and procedures.

3
Hours of Work:
37 hours per week worked between Monday and Friday. Out of hours working will be required.

4
Superannuation:
The appointment is superannuable.  You will automatically become a member of the scheme unless you elect in writing not to join within the first three months of employment.  You will be required to contribute 6% of salary to the superannuation fund.  If you are already a member of a Local Government Superannuation Scheme you will automatically be transferred into this Authority’s Scheme.

5
Medical:
The appointment will be made subject to a satisfactory medical clearance.

6
Holiday Entitlement:
(a)
Basic Annual Leave
24 days



    
(After 5 years 




Authority Service)
29 days



(b)
Additional Local Holiday half a day



(c)
Statutory Holidays 
8 days




(Easter  
2 days)




( 
)




(May Day 
1 day )




( 
)




(Spring Bank Holiday 
1 day )




(
)




(August Bank Holiday
1 day )




(
)




(Christmas/New Year 
3 days)



(d)
Concessionary Days
5 days




(Spring Bank Holiday
1 day)




(
)




(August Bank Holiday
1 day)




(
)




(Christmas/New Year
3 days)



A skeleton staff is required for the period between the Christmas and New Year holidays.  If you are required to work during any or all of the three concessionary days you will be entitled to add the day/days worked on your Basic Annual Leave entitlement.  If you are not required to work during this period you will take six days as mandatory holiday. 



Annual leave to be taken from 1 April to 31 March each year.  Up to 3 days annual leave may be carried over from one leave year to the next. 

7
Period of Notice:
A minimum of 8 weeks notice, in writing, on the part of the employee and by the Council of the appropriate period under the Employment Rights Act 1996, subject to a minimum of one week.

8
Car Parking:
The provision of free car parking is currently under review and may be withdrawn at any time without compensation. 

9
Disclosure of Criminal
This post is subject to an ENHANCED Convictions 
DISCLOSURE



(Please see information attached) on disclosure of criminal convictions.

10
Professional Fees:
Payment of one professional fee only will be made to membership of a relevant Institute or Professional Body.

11 
Local Essential User
Local Essential user Car Allowance applies to this Allowance 
post.

Stafford Borough Council operates a Non-Smoking Policy

�
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